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This guidance will be subject to change as we move forward toward 
reopening schools for the 2020-2021 school year. 
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Communicate 
Reopening information for staff and families 

 
 
Principal Letter to Staff 

 
Dear Berrendo Middle School Family, 

 
As we prepare for the Spring 2021 semester, we are developing procedures to help ensure a safe 
and healthy teaching and learning environment. 

 
Your safety and that of our students are at the forefront of all planning. BMS is prepared to help 
prevent, mitigate, and respond to the COVID-19 virus, and this will require our collective efforts. 
You’ll find this guidance in the School Operations section of this handbook. 

 
The Instruction section provides information on learning options available to students and 
families. Based on current state and federal guidelines, students will be given the options of 
hybrid, remote, or virtual learning. Hybrid means the student attends school 2 days per week 
and learns at home 2 days per week.  Remote means the students learns at home using 
Canvas all week.  Virtual means the student learns at home using Apex. 

 
We recognize this initial guidance will need to be regularly updated, so you are encouraged to 
ask questions and offer suggestions as we seek to develop new best practices to serve every 
child while keeping staff and students safe and healthy. It will take all of us – teachers, staff, 
parents, business partners, and community members– to meet the demands of this season. 

 
Sincerely, 

Licia Hillman 
Principal 
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Principal Priorities 

 
Before I come to school, I will 

 
❑ Check my temperature and assess my symptoms; if I have a fever higher than 

99.9, or any symptoms for COVID-19, or if I have been in direct contact with 
someone who has COVID-19, I will stay home and contact my medical provider. 

❑ Regularly remind my staff members to adhere to District screening protocols. 
❑ Immediately isolate any staff member or student who appears to be exhibiting 

COVID-19 symptoms, and call my school nurse for guidance. 
 
Before Students & Staff Members Come to School 

 
❑ I will have teachers remove any personal furniture to provide more room for 

student spacing. 
❑ I will work with my custodial team to arrange classroom desks and/or chairs at 

least 6-feet apart if feasible and facing in one direction. 
❑ I will work with my team to designate traffic patterns for hallways and stairways 

and post signage to encourage one directional movement and social distancing 
as appropriate for our unique facilities. 

❑ I will plan with my leadership team for remote staff meetings and trainings. 
❑ I will organize back-to-school meetings to include time for training on safety 

protocols and procedures. 
❑ I will work with my school nurse to designate a specific isolation area for students 

and/or staff members who appear to be exhibiting COVID-19 symptoms. 
❑ I will work with my custodial team to develop and implement an effective cleaning 

schedule that provides for nightly cleaning of hard surfaces and periodic wipe 
downs throughout the day of commonly touched areas like staircases, bathroom 
doors, copy machines, etc. 

❑ I will ensure custodians have set up classrooms with hand sanitizer, disinfectant, 
paper towels, and hand soap if a sink is in the classroom. 

❑ I will ensure staff members wear masks when moving about the campus and/or 
interacting in close contact with each other or with students and parents. 

❑ I will encourage individuals to use their own pens for sign-in sheets, and I will 
discourage sharing of materials such as markers, sticky notes, devices, books, 
etc. 

❑ I will encourage staff members to use social distancing in the teacher workroom 
at all times. 

❑ I will ensure that signage will be at entrances and in strategic places providing 
instruction on hand hygiene, respiratory hygiene, and cough etiquette. 
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Once School Resumes 

 
❑ Student assemblies, pep rallies, and other large events will be held virtually until 

further notice. 
❑ I will limit campus access to students and staff members. 
❑ Visitors are restricted to essential business only such as scheduled 

appointments, illness of child, or family emergencies. 
❑ IEPs, 504 meetings, and parent conferences will be held virtually. If a meeting 

or conference can only be held in person, social distancing and mask guidelines 
will be followed with minimal in-person participants.  Some participants may 
participate remotely. 

❑ Any student or staff member traveling internationally or on cruise ships will be 
expected to self-quarantine for 14 days upon return to the United States, based 
on federal and state executive orders. Students will be provided an opportunity to 
continue learning during the quarantine period through digital learning or paper 
packets with instructional support. 

 
Teacher Priorities 

Safety Procedures 

❑ Before I come to school each day, I will check my temperature and assess my 
symptoms; if I have a fever higher than 99.9, or COVID-19 symptoms, or if I 
have been in direct contact with someone who has COVID-19, I will notify my 
principal, stay home, and contact my medical provider. 

❑ When I arrive at school, I may have my temperature checked. I will wear my face 
mask, show the results of my online screener, pick up my mail and report to my 
classroom. I will not linger in the workroom since capacity will be limited and 
others will also need access. 

❑ I will bring my own water bottle to school. 
❑ When I am moving about the classroom, I will wear my face mask and avoid 

physical contact with students.  
❑ In the classrooms, I will leave desks where they have been placed.  I will not 

rearrange the room or move furniture. 
❑ I may remove my facemask when working alone or engaging in PLCs or other 

electronic communication. I will wear my face mask when working with my 
students or colleagues. 

❑ I will wash my hands frequently and use hand sanitizer throughout the day, and I 
will guide my students in doing the same at regular times during the day. 

❑ I will wear my face mask, practice social distancing, and follow one-directional 
signs in hallways when moving throughout the campus. 
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❑ If a student or staff member exhibits COVID-19 symptoms, I will adhere to 
notification and isolation room protocols. 

 
Other Important Safety Procedures 

 
❑ No outside furniture will be permitted in the classroom to accommodate added 

space between desks, tables, and chairs. 
❑ The school nurse will have a designated isolation area in the event that a child or 

a staff member comes to school and presents COVID-19 symptoms. Contact 
tracing will be used to identify students or staff members who may need to 
self-quarantine for 14 days. Students will transition to digital learning during the 
self-quarantine period, using the Canvas platform. 

❑ All buildings and work spaces will have enhanced cleaning throughout the day. 
❑ Facemasks will be provided to teachers and staff; A person will wear a face 

mask that covers their mouth and nose when working in close proximity with 
others. 

❑ Hand sanitizer, hand soap, disinfectant spray, paper towels, gloves, and 
facemasks will be provided. 

 
Parent and Student Priorities 

Students 

School Safety 

 
❑ Before I come to school, I will check my temperature and assess my symptoms; 

if I have a fever of 100.0 or higher, or any COVID-19 symptoms, or if I have been 
in direct contact with someone who has COVID-19, I will stay home and contact 
my medical provider. 

❑ When waiting for the bus, I will practice social distancing and wear my face 
mask. 

❑ I will use hand sanitizer as I board the bus, and on the bus, I will wear my face 
mask and sit as directed by the bus driver. My bus will be cleaned nightly. 

❑ If I ride in a car to school, my parent or guardian will drop me off in the car rider 
area; parents will not be able to walk me to my classroom or to the cafeteria. 
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Safety at School 

 
❑ I will be screened weekly for symptoms of COVID-19. 
❑ When I arrive at school, I will wear my face mask and follow directions given by 

teachers and staff. 
❑ I will be provided bottled water at school. I will not share my water bottle with others. 
❑ I understand that I may bring a lunch from home but a lunch cannot be delivered to me 

during the day. 
❑ When I am in the classroom, hallways and other common areas, I will wear my 

face mask and practice social distancing. 
❑ I will use my own headphones for computer stations, and I will use hand sanitizer 

before and after I complete my computer tasks. Desks, tables, and computer 
stations will be spaced 6-feet apart and will face in one direction. 

❑ I will wash my hands frequently or use hand sanitizer throughout the day. 
❑ When I am changing classes or going to a special area class, I will wear my 

mask and practice social distancing. I will follow one-directional signs in hallways 
and on stairways where it applies. 

❑ In the cafeteria, I will wear my face mask when waiting in line for food, and I will 
practice social distancing. Before picking up my food, I will use hand sanitizer. 
Tables will face in one direction, and chairs will be spaced at least 6-feet apart. 

❑ I may remove my mask while eating but will put my mask back on before leaving 
the table. 

❑ Access to campuses will be limited to students and staff members only. 
 
 
Parents and Students 

 
Safety Procedures for Everyone 

 
❑ Pep rallies, assemblies, and other special events will be held virtually.  There will be no 

large gatherings. 
❑ Visitors are restricted to essential business only such as scheduled 

appointments, illness of child, or family emergencies. 
❑ IEPs, 504 meetings, and parent conferences will be held virtually. If a meeting 

or conference can only be held in-person, social distancing and mask guidelines 
are to be followed with minimal in-person participants.  Some participants may 
participate remotely. 

❑ Any student or staff member traveling internationally will be expected to self-
quarantine for 14 days upon return to the United States, based 
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on federal and state executive orders. Students will be provided an opportunity to 
continue learning during the quarantine period through digital learning or paper 
packets with instructional support. 

❑ The school nurse will have a designated isolation area in the event that a child or 
a staff member comes to school and presents COVID-19 symptoms. 

❑ Parents will be contacted to pick ill students up immediately. Contact tracing will 
be used to identify students or staff members who may need to self-quarantine 
for 14 days. Students will transition to digital learning during the self-quarantine 
period using the Canvas platform. 

❑ All buildings and work spaces will be cleaned thoroughly throughout the day. 
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Prevent 
Required practices to prevent the virus from entering the school 

 
 
Staff & Student Health and Safety 

 
The safety and well-being of employees and students are a priority for Berrendo Middle 
School as the district begins the shift from distance teaching and learning to return to 
our buildings.  

 
Various changes in the way the workplace looks as well as new practices and protocols 
have been implemented to follow recommended safety guidelines. The goal is to 
collaboratively ensure that all employees and visitors in district facilities feel safe and 
secure to effectively navigate the complexities of our situation. 

 
We appreciate the cooperation of all staff in maintaining a safe environment as the 
district and the community continue to fight the spread of COVID-19. 

 
This handbook provides guidance on both school operations and instruction for the start 
of the Spring 2021 semester. The District will update this guidance as additional 
information becomes available. 

 
 

COVID-19 FAQs for Berrendo Middle School 

 
What are the student screening requirements prior to entering the school 
campus? 

 
All students must self-screen before they come to school. The self-screen should note for any 
of the following new or worsening signs or symptoms of possible COVID-19: 

 
● Cough 
● Shortness of breath or difficulty breathing 
● Chills/Repeated shaking with chills 
● Muscle pain 
● Headache 
● Sore throat 
● Loss of taste or smell 
● Nausea/Vomiting 
● Diarrhea 
● Feeling feverish or a measured temperature greater than or equal to 100.0 

degrees Fahrenheit 
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● Known close contact with a person who is lab confirmed to have COVID-19 
 
What should I do if an employee, student or visitor comes to school with 
COVID-19 symptoms and/or indicates one or more symptoms relating to 
COVID-19 on the Health Screening Questionnaire? 

 
● Anyone who has symptoms of COVID-19 when they arrive at school should 

immediately be separated from others and sent home. See Isolation Room 
Protocol. For employees, the supervisor/principal should immediately contact the 
school nurse. 

 
● Employees should also be directed to contact the HR department as we are 

tracking all employees who are sent home. 
 

● Employees who develop symptoms outside of work should stay home and notify 
their supervisor. 

 
● Supervisors/Principals should advise the employee/parent/visitor to contact their 

healthcare provider for symptom and testing guidance. 
 
What should I do if an employee or student is suspected or confirmed to have 
COVID-19? 

 
● All employees should be instructed to immediately report any symptoms of 

COVID-19 they experience (or if they see a colleague exhibiting such symptoms) 
during the work shift to their supervisors. If a positive case is identified, the 
supervisor must identify any individuals who had regular or close contact with the 
affected participant and report this information to the school nurse. 

● Schools should close off areas used by a sick individual (student, teacher, or 
staff) until they can be disinfected. 

● Wait 24 hours before cleaning and disinfecting to minimize potential for other 
employees being exposed to respiratory droplets. If waiting 24 hours is not 
feasible, wait as long as possible. 

● If a positive case is identified, whether teacher, staff, or student, the school must 
identify any individuals who had regular or close contact with the affected 
participant. This will include the entire class (students, teachers and staff) and 
potentially other teachers and staff (if multiple teachers work regularly with the 
student or staff member). If those teachers or the students interacted with other 
students or staff on a regular basis or came in close contact with them, those 
students and staff should be considered potentially exposed as well and should 
be screened for symptoms and tested for COVID-19 before returning to school.
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Current CDC guidance (based on community exposure) for people exposed to 
people with known or suspected COVID-19 or possible COVID-19 - Updated June 
4, 2020 

 

Person Exposure to Precautions for the 
person exposed 

Individual who has 
had repeated 
close contact 
(< 6 feet) or 
prolonged close 
contact ** for ≥3 
minutes*** 

● Person with COVID-19 who has 
s ymptoms (in the period from 2 days 
before symptom onset until they meet 
criteria for discontinuing home 
i solation; can be laboratory-confirmed 
or a clinically compatible illness) 

● Person who has tested positive for 
COVID-19 (laboratory confirmed) but 
has not had any symptoms (in the 2 
days before the date of specimen 
collection until they meet criteria for 
d iscontinuing home isolation) 

Contact healthcare provider 
for testing and symptom 
guidance, stay home until 14 
days after last exposure and 
maintain social distance (at 
least 6 feet) from others at all 
times 
Self-monitor for symptoms 

● Check temperature 
twice a day 

● Watch for fever*, 
cough, or shortness of 
breath, or other 
s ymptoms of 
COVID-19 

● Avoid contact with 
p eople at higher risk 
f or severe illness from 
COVID-19 

 
What should I do if I find out several days later, after an employee worked, that 
they were diagnosed with COVID-19? 

 
● If it has been less than 7 days since the sick employee used the facility, clean 

and disinfect all areas used by the sick employee. 
● If it has been 7 days or more since the sick employee used the facility, additional 

cleaning and disinfection is not necessary. Continue routinely cleaning and 
disinfecting all high-touch surfaces in the facility. 
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● Other employees may have been exposed to the virus if they were in “close 
contact” (within approximately 6 feet) of the sick employee frequently or for a 
prolonged period of time. If they meet this criteria they should stay home for 14 
days from the day of last exposure and contact their healthcare provider for 
testing guidance. 

● Employees and supervisors must contact the school nurse. 

 
When can an employee or student suspected or confirmed to have COVID-19 
return to school? 

 
The latest guidance from CDC states an employee can return to work after these three 
conditions have been met: 

● In the case of an individual who was diagnosed with COVID-19, the individual 
may return to school when all three of the following criteria are met: at least 
three days (72 hours) have passed since recovery (resolution of fever without 
the use of 
fever-reducing medications); and the individual has improvement in symptoms 
(e.g., cough, shortness of breath); and at least ten days have passed since 
symptoms first appeared; 
OR 

● In the case of an individual who has symptoms that could be COVID-19 and does 
not get evaluated by a medical professional or tested for COVID-19, the 
individual is assumed to have COVID-19, and the individual may not return to 
work until the individual has completed the same three-step criteria listed above; 
OR 

● If the individual has symptoms that could be COVID-19 and wants to return to 
work before completing the above self-isolation period, the individual must obtain 
a medical professional’s note clearing the individual for return based on an 
alternative diagnosis. 

 
What if an employee or student has a household member that is positive for 
COVID-19? 

 
If a member of a household tests positive, other members of the household should 
self-quarantine until 14 days after the person has recovered, and should consider 
themselves positive if they develop symptoms. Employees must contact Jessica 
Mendez at 2523 (jmendez@risd.k12.nm.us) immediately to initiate appropriate 
leave procedure. Anyone who tests positive or is in contact with someone who 
tested positive should NOT go to school/work. 
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What is the procedure for staff members returning from travel? 
 

● In accordance with current CDC travel guidance, all students and employees 
who have traveled internationally are required to quarantine for 14 days prior to 
returning to school/work. 

 

Screening Process 

Staff Screening 

Staff members must self s creen for symptoms of COVID-19 each day prior to or upon 
arrival to work utilizing the Health Screening Questionnaire (HSQ). This can be done 
electronically using the directions below, or via paper questionnaires provided at the 
campus. Staff members will also self-check temperature prior to reporting to work. 
Staff members with a temperature of 100.0 F or higher will be immediately isolated 
from others and sent home. 

 
How to Use the Online Health Screening Questionnaire (HSQ) 

● Use the link provided to navigate to the questionnaire on your mobile 
device/computer. 

● Follow user prompts through the following: 
○ Choose the appropriate school 
○ Enter your email address and name. 
○ Answer the health questions yes/no 
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● If all answers are “no”, you will be presented with a “green” check mark screen, 
specific to the facility you are entering (see example below) 

 
● If there are any “yes” answers, you will be presented with a “yellow sign”, the 

screen will also instruct you to contact the school nurse at (575) 627-2779.  

 
● Alternatively, a “red X” not cleared for entry screen; (see example below) you 

will contact must contact Jessica Mendez at 2523 (jmendez@risd.k12.nm.us)   . 
You will NOT be cleared to enter the facility until you can present a green 
cleared for entry screen. 

 
 

● If you travel to any other RISD locations, you will need to follow the same 
procedure- each site has its own specific site tracking (for contact tracing use as 
applicable)
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Student Screening 

 

● Students will not need to submit a Health Screening Questionnaire at this time. 
Students and staff members sent home for fever and diagnosed with conditions 
other than COVID-19 will be mandated to stay home until fever free for 24 hours 
without the use of fever reducing medication. 

○ Students and Staff members with diagnosed or suspected COVID-19 will 
continue to be subject to CDC requirements for isolation. 

● All students are provided daily guidance on proper hand hygiene, respiratory 
etiquette and social distancing. 

● All students are required to wear a face mask while in classrooms, common 
spaces, and when social distancing cannot occur.  

● All face masks should cover the nose and mouth and must be in compliance with CDC 
recommendations. 

● All students are encouraged to wash their hands and use hand sanitizer before 
classroom instruction begins and ends
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Building Entry and Directional Flow 

Arrows and signage will be posted in the lobby, entrances, and exit doors for directional flow 
where appropriate.  

 
 
Disposable personal protection will be provided in the lobby for staff and visitors without 
face masks or gloves. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



20 | P a g e   

Fire/Safety Drills/Alarms 
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Berrendo Middle School 

Emergency Drill Plan 
 

In case of Emergency Evacuation, ALL Teachers will do the following: 
  Escort their class out of the building through their respective Enter/Exit doors, and out of the 

building. 
 Teachers will have communication with a hand held radio during the evacuation 
 Students will exit in an orderly manner in 6 foot social distancing. 
 Once outside, teachers will communicate with security, other teachers, and administrators to 

load student on their assigned bus.  If parent pick up is available, students will be called to 
load in their cars once they arrive.  

Pod 6-A 
Rooms:  602, 603, 604, and 605 
Exit through the doors SW next to the big gym and down to the track area. 
 
Pod 6-B 
Rooms:  606, 607, 608, and 609 
Exit through the doors SE of their pod next to the bathrooms and down to the track area. 
 
Pod 7-A 
Rooms:  701, 703, 704, and 705  
Exit through the Auxiliary Gym to the west and down to the bus drop off by the benches. 
 
Pod 7-B 
Rooms:  706, 707, 708, and 710 
Exit through the SW doors, toward the track and over to the bus drop off by the benches. 
 
Pod 8-A  
Rooms:  801, 803, 804, and 813 
Exit through the front of the school and on to the slab. 
 
Pod 8-B 
Rooms:  807, 809, 810, and 811 
Exit through the NE doors and around to the front of the school to the slab. 
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Student Arrival 

 
● Students arriving by car will be dropped off in the designated lanes.  Parents 

must remain in their vehicles; adults may not escort students to the door. 
● Bussed students will be dropped off on the west side of the building in the bus 

lane.  One bus at a time will unload.  
● Students will wait in their group’s designated outdoor space until 7:45.  
● Students will go to classrooms in an orderly manner while maintaining 6ft social 

distancing in a one-way movement.  
● Each group will use an entrance separate from other groups. 
● Students will use their group’s designated restroom to wash their hands 

immediately upon entering the building. 
● Students will eat breakfast in the classrooms from 7:45-8:00 am. 

  
Student Dismissal 
 

● The office will call students out of class by bus number.  The pick-up lane 
students will be called out of class in one group.  Students must know whether 
they are riding the bus or being picked up.    

● Teachers will hold students in classes until their group is called.    
● Students will exit classes in a one-way flow to the bus or pick-up lane using their 

group’s designated exit.  
● Drivers must remain in the vehicle while picking up students. 

 

Vendors and Deliveries 

 Couriers will not be allowed to make deliveries beyond main entries. All couriers 
will be instructed where to make deliveries. 

 Employees should limit food deliveries and arrange to receive couriers outside 
the front entrance of the building. 

 Office staff will not be used to receive deliveries. 
 Students may not have any items, including lunch, delivered to them at the 

school.   

 
Staff day care 
 

 Students must be approved for daycare prior to attending. 
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Mitigate 
Recommended and required practices to reduce likely spread inside the school 

 
 
Health & Hygiene Practices 

Health Education 

Berrendo Middle School will provide online training for all staff on health 
and safety guidelines. All staff must complete the training prior to the first day of school, 
then train students on health and safety protocols on the first day of in-person 
instruction. The administrative team and nurse will facilitate online training and 
provide an opportunity to review campus-specific information such as Isolation Room 
protocol. All campus staff are required to participate. 

 
Hand Sanitizer 

 
All central office and campus buildings will be provided with hand sanitizer stations, 
hand sanitizer bottles, disinfectant spray, face masks, gloves, touchless thermometers 
and signage for social distancing and prevention. Hand sanitizer stations are to be 
placed at entry points and sanitizer is required in each campus classroom. Students and 
staff are required to wash their hands and/or use hand sanitizer upon entry to the 
building and several times throughout the day. 

Restrooms and Hand Washing 

All students and staff must engage in frequent hand washing, including upon 
entering the building, before and after meals, after bathroom use, after coughing or 
sneezing, and before dismissal. Protocols must be established for effective hand 
washing. Use of hand sanitizer throughout the school day is also recommended. 

Student Restrooms 

For all multi-person restrooms, students will be asked to practice social distancing to 
and from the restroom as well as all sanitizing and disinfecting strategies for individual 
safety (handwashing). Posters on how to wash hands properly will need to be posted in 
all student restrooms and can be ordered from the teacher center. 

● Model, practice, and monitor handwashing. 
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● Develop routines to ensure students wash their hands or use hand sanitizer upon 
arrival to campus; after using the restroom; after playing outside and returning to 
the classroom; before and after eating; and after coughing or sneezing. 

● Have students wash hands at staggered intervals to minimize congregation 
around handwashing and hand sanitizer stations. 

Employee Restrooms 

All adult restrooms will be restricted to staff only, as appropriate. When opening or closing the 
restroom door, use a paper towel, tissue, disinfectant wipe, or disposable glove. Restrooms will 
be stocked with liquid hand soap and paper towels. 

Face Masks 

CDC guidance provides that people should wear face masks in public settings to reduce 
the spread of COVID-19 where other social distancing measures are difficult to 
maintain. Everyone (employees, students, parents, visitors, vendors, etc.) approved to 
enter a District facility will be required to wear a face mask in public areas and shared 
spaces such as workrooms, reception areas, break rooms, and public restrooms. 
Additionally masks must be worn in face to face meetings, where multiple employees 
spend time, or where social distancing cannot be sustained. Working alone in an office 
area does not require wearing a mask unless social distancing cannot be sustained 
when someone enters your space. 

Employees and students are required to wear CDC approved facemasks (over the 
nose and mouth). If needed, the campus will provide face masks for students. 
Employees should notify their supervisor if they need a face mask before they return to 
the building. Facemasks and other PPE can only be ordered from your department 
leader. 

Personal facemasks must adhere to the following guidelines: 

● Must cover the nose and mouth to maintain effectiveness. 
● Must be secured to minimize the need to adjust frequently. 
● Must be appropriate for school, non-offensive, not considered derogatory or 

otherwise disrespectful to team members or visitors and be professionally 
appropriate as outlined in the District’s dress code policy. 

● Should not be loose material that could get caught in machinery or cause injury. 
● Do not need to be medical grade. 
● Masks with vents and gaiters are not allowed.
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Social Distancing 

Social Distancing for Employees 

Individuals should keep a six-foot minimum distance. The number of persons entering 
and exiting the building will be monitored throughout the day. Work schedules for staff 
will be determined to ensure social distancing can be maintained. Spaces such as 
teacher lounges, work rooms and resource rooms will be reconfigured to achieve 
social distancing. This may include the removal of seats and/or the use of spacing 
tables and/or chairs. 

Close Contact Definition: 

Close contact is determined by an appropriate public health agency defined as: 
a. being directly exposed to infectious secretions (e.g., being coughed on while not 
wearing a mask or face shield); or 
b. being within 6 feet for a cumulative duration of more than 3 minutes, while not 
wearing a mask or face shield; if either occurred at any time in the last 14 days at the 
same time the infected individual was infectious. 
 

Individuals are presumed infectious at least two days prior to symptom onset or, in the 
case of asymptomatic individuals who are lab-confirmed with COVID-19, two days prior 
to the confirming lab test. 

Social Distancing for Classroom Set Up 

When determining the number of students in a classroom group in a typical classroom 
space, the campus must apply all of the following factors: 

● Classrooms and office spaces will be reconfigured to ensure 6 feet of space 
between desks. 

● Make sure that all desks face in the same direction (rather than facing each 
other).  

● Dividers/sneeze guards may be used if available and appropriate. 
 
Social Distancing During Instruction 

 
Encourage students to practice social distancing and minimize the number of students 
who they encounter regularly. 

 
● All instruction should be held in spaces that allow desks and chairs to be placed 

at least six feet apart and face one direction. Rooms have been set up to meet 
the guidelines and will need administration approval before changing. 
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● Sharing of materials is prohibited.  BMS will provide students with school 
supplies which must remain in the students’ possession. 

● Students should not bring Chromebooks to school.  Chromebooks should 
stay at home for students to use on the days they are not on campus. 

● Use visual aids to illustrate appropriate spacing and traffic flow throughout the 
school building (e.g., designating hallways or entrances as one-way and posting 
directional reminders on the walls and/or floor). 

● Reconfigure common areas by spacing out furniture to minimize crowding. 
Consider closing off common seating areas if it is observed that social distancing 
is routinely compromised. Do not allow multiple groups into common areas. 

● Students must not be brought together in assemblies, field trips, or other group 
gatherings outside of their class group. All large scale activities are not allowed at 
this time. 

● Whenever possible, students, teachers, and staff should maintain consistent 
groupings of students to minimize virus spread in the school. Rather than having 
students change from classroom to classroom, teachers will rotate between 
classes while students stay in one class to minimize students encountering 
others in the hallway.  
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Gatherings, Visitors, and Field Trips 
 

● At this time no large group gatherings are permitted 
● Limit any nonessential visitors, volunteers, and activities involving external 

groups or organizations as possible. 
● Conduct virtual activities and events in lieu of field trips, student assemblies, 

special performances, school-wide parent meetings, and spirit nights, as 
possible. 

 
Enhanced Cleaning 

The school day will begin with a clean/disinfected school and be maintained clean 
and safe by providing continuous planned service. Wednesdays will continue to be 
the “deep clean day”, and all staff will be required to exit the building by 12 noon. 

 
Cleaning Protocol: Regular cleaning practices have been enhanced, including service 
and routine cleaning and disinfecting of work surfaces, and areas in the work 
environment, including restrooms, break rooms and meeting rooms. Frequent cleaning 
and disinfecting will be conducted in areas with high-touch surfaces, such as door knobs 
and handles, classroom furniture, handrails, light switches, vending machines and 
elevators. In accordance with CDC guidance, water fountains are discouraged from 
being used. BMS custodians will also clean public spaces such as building lobbies and 
restrooms on an hourly basis, and more frequently if deemed necessary.
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 Service cleaning is performed before and during the hours of the instruction day. 
Service cleaning includes hourly cleaning and disinfecting of all student and staff 
restrooms, cleaning and disinfecting of high touch surface areas, monitoring and 
maintaining services to athletics, fine arts and other programs that require services after 
every use, sweeping of all floors, sanitizing of cafeteria tables, emptying trash and other 
building-based tasks. 

 

R outine cleaning is performed after hours on a regularly scheduled basis by district 
custodial staff assigned to that building or area. Routine cleaning includes daily 
cleaning and disinfecting of all restrooms, sweeping and mopping of all floors, 
sanitizing of cafeteria tables, emptying trash and other building-based tasks. 

 
Routine high touch cleaning: 

 
● Restroom stalls and dispensers 
● Cafeteria tables 
● Toilets, sinks and faucets 
● Food preparation surfaces 
● Drinking fountains 
● Door handles and knobs (including exterior doors) 
● Elevator buttons 
● Handrails 
● Recreation equipment 
● Vending machines 
● Countertops 
● Light switches 
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● Copier, printer and fax control buttons 
● Front desk and lobby surfaces 

 
S upplemental cleaning is performed by regular custodial staff to help perform service 
cleaning. Supplemental cleaning is focused on cleaning and disinfecting high touch 
surfaces during the day, specifically for the purpose of preventing spread of disease 
and to allow custodial staff time to service vacant classrooms or perform other custodial 
duties. 

 

P ersonal area cleaning is performed by all employees in their personal workspace, 
which may include their desk, telephone, keyboard, chair or any other items they use in 
performing their duties. This cleaning is customized to personal preference and 
standards and is done using district supplied cleaning products and equipment. 
Receptionists and secretaries may be required to clean high touch surface areas in 
their areas after every use. 

 

P ersonal area cleaning: 
 

● Desks 
● Computer keyboards and mouse 
● Phones 
● Chair arms 
● Remote controls 
● Cabinet and file drawer handles 
● Microwave, refrigerator, appliances 
● Coffee machines 
● Student desk will be wiped down at the end of the day 
● Teacher will wear the appropriate PPE 

 
E mergency cleaning is performed by the custodial team on an emergency basis, in 
response to a particular, identified incidence of disease. 

 
Cleaning Supplies: Hand sanitizer dispensers will be placed at main entries, restrooms, 
hallways and in classrooms. Signage will be used to provide high visibility of sanitation 
stations. General cleaning supplies and disinfecting solutions are supplied by the 
custodial department for each department. Soap will be monitored and filled daily as 
we promote the importance of hand washing. 

Campus Isolation Room 

Each campus must adhere to a protocol for isolation and discharge of students who 
become sick during the school day. Specific rooms must be maintained for students 
with COVID-19 symptoms that are separate from the nurse’s office or other space 
where other ailments are treated. The plan for Isolation Rooms must be included in the 
Campus Emergency Plan and all staff must be trained on protocol to follow when a 
student is experiencing symptoms of COVID-19. 
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Cleaning Supplies 

● District approved disinfectant product 
● Nurse/staff training on product use and how to appropriately clean clinic in 

between students 
 
Isolation Plan Implementation 

● Identify appropriate staff members to serve as Isolation Team 
○ Train Isolation Team on Roles & Responsibilities: 

■ Nurse to assess student and contact parent. Nurse may need to 
delegate contacting the parent to admin or counselor or other 
professional designated for the Isolation Team. As with other 
campus health emergencies, the nurse determines response. 

■ Clinic back up person to take over regular clinic duties 
■ Traffic controller to divert students and staff based on Isolation 

Room usage 
■ Isolation Room Monitor to attend to the student. This may be the 

nurse but may need to be other(s) based on additional student 
needs at any given time. Students in Isolation Room should never 
be left unattended. 

■ Determine roles of admin, counselor, and other office staff 
 

Education/Training: 
● Will be ongoing and subject to changes made to the “tool kit”, administrators will 

facilitate viewing of the online COVID-19 Health & Safety Training. An additional 
30 minutes should be spent reviewing campus-specific Health & Safety 
measures including the use of Isolation Rooms. 

○ Administrators in collaboration with the nurse will identify location(s) of 
Isolation Room(s), include location(s) in campus emergency plan, and 
coordinate storage of supplies. 

○ Teachers and staff will be trained by admin and nurse on communication 
plan that includes who to send, where to send them (well care v. sick 
care), and identification of the Isolation Team members, their roles and 
responsibilities 

● Training videos and materials on healthy habits (i.e., handwashing, covering 
cough, social distancing) will be provided to train students on the first day of 
in-person instruction and throughout the first week of school. These may be 
revisited by classroom teachers or the campus via video broadcast at will or at 
the direction of administration. 

 
Parent Pick Up of Ill Student 

● Parent contacted to immediately pick up student 
 

● Isolation Room designee walks student to car, confirms parent ID, and releases student. 
Designee signs student out to indicate to whom the student was released based on 
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emergency card and ID check and initials the sign out sheet. 
 
Parent Education 
The parent/guardian who picks up a child experiencing symptoms of COVID-19 will be 
provided a CDC brochure with guidance on monitoring the student, contacting their 
medical provider, and when the student may be allowed to return to school. See page 
15 for further guidance. 

 

● Physical separation of well care and sick care is key. This includes considering 
directional traffic in clinic and Isolation Room areas. 

● A staff member who develops symptoms while in the building but cannot drive 
will also need to be located in an Isolation Room until they can be picked up or 
safely travel. 

● Nurse to save a screenshot indicating who was in the Isolation Room or clinic at 
the same time in case contract tracing is needed. 

 
Facility Usage 

Site Facilitators 

Athletics – James Vernon, Assistant Principal 
Campus – Licia Hillman, Principal 
Maintenance & Operations – Joe Aguilar, Head Custodian 
Nurse – Mayra Duran 

Site facilitators will be responsible for the following: 

● Screenings  
● Face masks 

● Social distancing 
● Personal protection equipment for employees and guests 
● Cleaning supplies 
● Signage standards 
● Parking lot procedures 
● Entrances, exits, and unidirectional traffic flow for employees and guests 
● Lobby, elevator, and visitor processes 
● Shared area protocols 
● Other safety procedures and protocols 

Site facilitators will also collaborate with department leaders to implement safety 
protocols and procedures within the department and/or floor. 
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Main Lobby 

Students, parents, and visitors are not allowed in the lobby.  Parents and 
visitors will use the doorbell at the front doors to alert office staff.  Office staff 
will meet the parent or visitor at the door to conduct business.  Parents may not 
deliver items, including lunch to students.  Parents may not purchase uniform 
shirts through the office.  Instead, students will be provided with an order form 
to take home and return to their 1st teacher. 

Visitors 

Campus Building Visitors 
 
For the 2020-2021 school year additional safety precautions will be implemented to 
meet the CDC and NMPED guidelines for COVID-19. Campus visitors will be limited 
to essential business only (scheduled appointment, illness of a child and/or family 
emergency). All individuals entering the building will be required to wear a face mask 
and will be subject to screening by way of a symptom screening form. Parents will not 
be allowed to eat breakfast or lunch with their child due to space and social distancing 
guidelines. 

 

Central Office Building Visitors 

All visitors will be required to follow established safety protocols prior to visiting any 
departmental areas. The building receptionist will check the visitor in and ask if they 
have an appointment. RISD staff are encouraged to set appointments with needed 
visitors between the hours of 9:00 a.m. and 4:00 p.m. to avoid increased lobby, hallway 
traffic during employee entry and departure times. If a visitor has an appointment, the 
receptionist will notify the department staff upon visitor check-in and cleared health 
screening. The final decision on whether to allow the person to go to the department will 
be left with the department representative. If a visitor does not have an appointment, the 
department will be contacted to determine whether someone is available to assist the 
visitor. If the specific staff member is not available, the visitor may
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be asked to schedule an appointment or attempt to conduct their business via phone or 
other means. 

Conference and Training Rooms 

The following guidelines will apply to the use of conference rooms and shared 
workspaces: 

● Conference rooms and shared workspaces will be closed or may be temporarily 
repurposed. Teams are encouraged to continue the use of electronic mediums to 
conduct group meetings. 

● For special circumstances, permission may be obtained from a campus or 
departmental supervisor to conduct in-person meetings. Should permission be 
granted: 

○ All persons in attendance should wear proper protective gear throughout 
the duration of the meeting. 

○ Capacity will only be approved at 25% of the normal allowed capacity for 
the space (two-six people in most cases). 

○ Seating, if used, should be situated so that persons are always at least six 
feet apart. 

○ White boards ARE NOT to be used, unless each individual person has a 
personal set of markers, so that writing utensils are not shared among 
participants. 

○ Tables and surfaces should be wiped down with sanitizing products at the 
start and end of each meeting. 

○ Staff should plan for a 30-minute window between meetings for cleaning. 

Meals 

While there is no data to suggest that COVID-19 can be transmitted through properly 
cooked and handled food, the coronavirus can live on surfaces for extended periods of 
time, and is highly transmissible in locations like communal kitchens and break rooms
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where people are gathered in close proximity for extended periods of time and where 
surfaces are improperly sanitized between use. 

Cafeterias 
 

● Limit gatherings and potential mixing of classes or groups in the cafeteria or 
other communal spaces. 

● Stagger mealtimes in the lunch room or dining hall. 
● Students will enter cafeteria areas 6 feet apart and proceed directionally 

through the serving lines. 
● Students will use hand sanitizer dispensers at the entry of each serving line. 
● Meals will be served on disposable plates that will be pre-plated "To Go" 

with disposable utensils and pre-packaged condiments. 
● All Child Nutrition Staff will be wearing masks, gloves and washing 

hands frequently. 
● Serving line areas will be cleaned regularly after each class or group. 
● Parents and visitors will not be allowed to have lunch with students 

due to visitor guidelines.  
● Adhere to close contact definition. 
● No food deliveries will be accepted at the campus for adults or students. 
● Food or other items including non-edibles may not be distributed to classmates. 

 

B reakfast 

● Students will eat breakfast in classrooms from 7:45-8:00. 
● Teachers will monitor in the classrooms, cafeteria and hallways to ensure social 

distancing. 
 

L unch 

● Lunches will be served in the cafeteria according to the established COVID-safe 
procedures.  Students may bring a lunch from home, but lunch may not be delivered to 
them during the day.   

 
BMS Lunch rotation 
 
Lunch will be a rotation of the cafeteria and the little gym. All A teams will eat in the little gym 
and all B teams will eat in the cafeteria.  
 
11:00 am team 6A will go to the restroom to wash hands and then they will enter on the north 
side of the cafeteria to the lunch line then they will leave the cafeteria on the south side and go 
to the small gym.  They will enter on the east side of the row starting with the north row.  
Students will exit to the west to dump their trays and exit the gym doors to go outside for a break 
when they are finished eating.  
 
11:10 am team 6B will go to the restroom to wash hands and then they will enter on the north 
side of the cafeteria to the lunch line then they will turn south and start filling rows in the 
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cafeteria.  Students will exit the cafeteria to the West to dump their trays and exit the building at 
the 6B doors.  
 
While students are outside, all tables will be disinfected and the rooms sprayed with disinfectant.   
 
11:40 am team 7A will follow the same routine as 6A.  
 
11:50 am team 7B will follow the same routine as 6B.  
 
While students are outside, we will disinfect all tables and the rooms sprayed with disinfectant.   
 
12:20 pm team 8A will follow the same routine as 7A. 
 
12:30 pm team 8B will follow the same routine as 7B. 
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Break Rooms 

● Employees must practice social distancing 
● Tables are limited to one person per table 
● Sharing of food or utensils is discouraged 

 
Outdoor Guidelines – recess and mask breaks 

 
● BMS has scheduled outdoor mask breaks for groups of students.  During mask break, 

students must maintain greater than 6 foot distance and may remove masks.  Mask 
breaks will be taken in small groups. 

● All students and staff will be required to wash hands immediately upon 
entering the building. 

● Students must maintain social distance and wear masks during recess. 
● Students may not share equipment, such as basketballs, while on campus.  

 
 
Work Stations 

Employees will be required to follow a “clean desk” protocol. No food, drinks or items 
that can be damaged should remain on the desk at the end of the workday. Personal 
cups, water bottles, etc., should be put away in drawers or cabinets. 

Workstations will undergo a daily intensive cleaning, which requires that workstations be 
clear. The workstation of an employee who demonstrates symptoms consistent with 
COVID-19 or has been diagnosed with COVID-19 will not be used for 24 hours. After 24 
hours, the workstation will be cleaned and sanitized by Custodial Services. 

Individual Offices 

Employees in individual offices should not hold meetings or host guests unless the 
six-foot social distancing can be enforced. 

Social Activities 

● All social gatherings or group activities are cancelled. This includes sharing food 
of any kind, potlucks, and/or office celebrations requiring groups to gather. 

● Avoid person-to-person contact such as shaking hands. The CDC strongly 
advises against handshakes during the coronavirus pandemic. 

● Avoid visiting or socializing at another employee's cubicle, office or classroom. 
 

Transportation 

Bus transportation is provided for eligible riders and every effort is made to ensure 
students are able to socially distance. In addition, NMPED encourages families to drop 
students off, carpool, or walk with their student to school to reduce possible virus 
exposure on a bus. 

● Bus Drivers and students will wear face masks at all times while awaiting and 



37 | P a g e   

riding on buses. 
● Students will use hand sanitizer dispensers upon boarding school buses. 
● Students will have assigned seating and we will maximize physical distancing 

when possible. 
● Students from the same family will be instructed to sit together whenever 

possible to minimize exposure to new contacts. 
● Buses will be thoroughly cleaned and disinfected after each trip, particularly 

high-touch surfaces such as bus seats, steering wheels, knobs, and door 
handles. 

● All student screenings will be conducted upon arrival at the campus site. 
● No drinking and eating at any time. 

Out of District Travel 

The safety and well-being of staff are top priorities for Berrendo Middle School. At 
this time, staff for work purposes out of state allow no travel. Traveling internationally 
for personal business requires a 14-day quarantine.  

International Travel 

In accordance with current CDC travel guidance, all employees who have traveled 
internationally are required to quarantine for 14 days prior to returning to work. 
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Respond 

Required practices to respond to a lab-confirmed case in the school 
 
Employee Support 

All staff members are encouraged to communicate any concerns to their supervisor, 
who will be able to further direct them in the event additional services, information, 
and/or considerations are needed. 

 
Persons at Higher Risk 

Based on what we know, persons at high risk for severe illness from COVID-19 include 
people 65 years and older, people with underlying medical conditions such as heart 
disease, lung disease, asthma, diabetes, people on dialysis, people with liver disease, 
and people with compromised immune systems. 

COVID-19 Staff Hotline 
 
A special Nurse Medical Hotline for staff members has been set up to call with general 
questions relating to COVID-19. Specialized situations should still go directly to the 
school nurse. The number for the hotline is 1-855-600-3453 
Coronavirus Hotline. 

 

COVID-19 + Contact Tracing 
 

Q: What are contacts asked to do? 
A: Contacts must stay at home and 
maintain social distancing (at least 6 feet) 
from others they live with, until 14 days 
after their last known exposure. Contacts 
should self-monitor for symptoms, avoid 
contact with high-risk persons and take 
temperature if these symptoms develop: 

● Fever (≥100.0°F ) 
● Cough 
● Chills 
● Muscle Pain 
● Shortness of breath / difficulty 

breathing 

Q: What is contact tracing? 
A: Contact tracing is a disease control 
measure to identify persons who may 
have been exposed to an infectious 
disease (COVID-19, Flu, etc.) and alert 
their close contacts of their exposure. 

 
Q: Why is contact tracing done? 
A: The goal of contact tracing is to help 
prevent the further spread of infection, 
to identify hotspots of infection, and to 
protect friends, families and communities 
from potential infection. 
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Q: Is contact tracing confidential? 
A: Confidentiality is critical to the success 
of contact tracing. Your information will 
be confidential and the identity of the 
person(s) who may have been exposed 
will not be shared. 

 
Q: How is contact tracing done? 
A: Trained health services staff work with 
persons diagnosed with COVID-19 to 
help them recall everyone who they had 
close contact with while they were 
infectious. Health services staff will notify 
person(s) who may have been exposed 
(contacts) as quickly as possible to 
prevent additional spread of the disease. 

 
Q: How will contacts be notified? 
A: A Health Services staff member will 
notify the contact by phone that they may 
have been exposed to COVID-19, provide 
information on symptoms, resources and 
encourage them to self-quarantine, if 
needed to prevent the spread of the 
disease. 

● Sore Throat 
● New loss of taste or smell 

If contacts develop symptoms, they 
should seek medical care if needed, or 
call 911 if there is a medical emergency. 

 
Q: What will be said to my close 
contacts about me? 
A: Identified contacts will be told they 
were potentially exposed. They will be 
asked questions about their symptoms 
in relation to COVID-19. Contacts will 
receive information about how to monitor 
symptoms through the monitoring tool, 
and information about what to do if they 
become sick. 

 
Q: How has contact tracing been used 
previously? 
A: Contact tracing was used during the 
2014 Ebola virus outbreak, as well as in 
the SARS outbreak in 2003. Contact 
tracing is also used to combat measles 
and tuberculosis. For more information 
about contact tracing, to to: 
h ttps://covid19.sanantonio.gov/What-YOU 
- Can-Do/COVID-19-Positive-Contact-Trac 
i ng 

 
School Contact Tracing 

 
If a positive case of COVID-19 is identified whether teacher, staff, or student, the school 
must identify any individuals who had regular or close contact with the affected 
participant. This will include the entire class (students, teachers and staff) and 
potentially other teachers and staff (if multiple teachers work regularly with the student 
or staff member). If those teachers or the students interacted with other students or staff 
on a regular basis or came in close contact with them, those students and staff should 
be considered potentially exposed as well and should be screened for symptoms and 
tested for COVID-19 before returning to school. 
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All participants must receive written notification if a positive COVID-19 case is identified 
among teachers, staff, or students. A Student Exposure Notification Letter and 
Confirmed Case Letter will be provided by campus principal and nurse. 

 

COVID FAQs for Supervisors 

What are the employee screening requirements prior to entering the workplace? 
 
All employees and outside visitors must complete the RISD Screening Questionnaire 
before they access a school or department facility. (An electronic version is being 
piloted this week.) This tool screens for any of the following new or worsening signs or 
symptoms of possible COVID-19: 

● Cough 
● Shortness of breath or difficulty breathing 
● Chills/Repeated shaking with chills 
● Muscle pain 
● Headache 
● Sore throat 
● Loss of taste or smell 
● Nausea, Vomiting 
● Diarrhea 
● Feeling feverish or a measured temperature greater than or equal to 100.0 

degrees Fahrenheit 
● Known close contact with a person who is lab confirmed to have COVID-19 
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What should I do if an employee comes to work with COVID-19 symptoms and/or 
indicates one or more symptoms relating to COVID-19 on the Health Screening 
Questionnaire? 

 
If an employee or visitor answers “Yes” to any question(s), a supervisor should visit with 
that person to determine why the answer to the question(s) is “Yes” to make 
determination if the symptom is related to other sources (allergies, sore muscles due to 
strenuous physical work or exercise, food poisoning, etc.) If it appears that there is 
another source of the symptom the employee or visitor can continue their business in 
the facility. 

Employees who have symptoms of COVID-19 when they arrive at work should 
immediately be separated from others and sent home. The employee should 
immediately contact Jessica Mendez at (575)627-2523 (jmendez@risd.k12.nm.us).  

Employees who develop symptoms outside of work should stay home and notify their 
supervisor. 

Supervisors should advise the employee to contact their healthcare provider for 
symptom and testing guidance. 

What should I do if an employee is suspected or confirmed to have COVID-19? 
 
All employees should be instructed to immediately report any symptoms of COVID-19 
they experience (or if they see a colleague exhibiting such symptoms) during the work 
shift to their supervisors. If a positive case is identified, the nurse must identify any 
individuals who had regular or close contact with the affected participant and report this 
information to Jessica Mendez at 2523 (jmendez@risd.k12.nm.us).  

In most cases, you do not need to shut down your facility, BUT do close off any areas 
used for prolonged periods of time by the sick person. Wait 24 hours before cleaning 
and disinfecting the affected work area to minimize potential for other employees being 
exposed to respiratory droplets. If waiting 24 hours is not feasible, wait as long as 
possible. 

If an employee is confirmed to have COVID-19, the supervisor should inform fellow 
employees of their possible exposure to COVID-19 in the workplace but maintain 
confidentiality as required by the Americans with Disabilities Act (ADA). 
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Current CDC guidance (based on community exposure) for people exposed to 
people with known or suspected COVID-19 or possible COVID-19 - Updated June 
4, 2020 

 

Person Exposure to Precautions for the person 
exposed 

Individual who 
has had repeated 
close contact 
(< 6 feet) or 

prolonged close 
contact ** for ≥3 
minutes*** 

Person with COVID-19 who has 
s ymptoms (in the period from 2 days 
before symptom onset until they meet 
criteria for discontinuing home isolation; 
can be laboratory-confirmed or a 
clinically compatible illness) 

Contact healthcare provider 
for testing and symptom 
guidance, contact supervisor, 
stay home until 14 days after 
last exposure and maintain 
social distance (at least 6 
feet) from others at all times. 

 Person who has tested positive for 
COVID-19 (laboratory confirmed) but 
has not had any symptoms (in the 2 
days before the date of specimen 
collection until they meet criteria for 
d iscontinuing home isolation) 

 
Self-monitor for symptoms 

● Check temperature 
twice a day 

● Watch for fever*, 
cough, or shortness of 
breath, or other 
s ymptoms of 
COVID-19 

● Avoid contact with 
p eople at higher risk 
f or severe illness from 
COVID-19 

 
What should I do if I find out several days later, after an employee worked, that 
they were diagnosed with COVID-19? 

 
● If it has been less than 7 days since the sick employee used the facility, clean 

and disinfect all areas used by the sick employee. 
● If it has been 7 days or more since the sick employee used the facility, additional 

cleaning and disinfection is not necessary. Continue routinely cleaning and 
disinfecting all high-touch surfaces in the facility. 

● Other employees may have been exposed to the virus if they were in “close 
contact” (within approximately 6 feet or 2 meters) of the sick employee frequently 
or for a prolonged period of time. If they meet this criteria they should stay home 
for 14 days from the day of last exposure and contact their healthcare provider 
for testing guidance. 

● Employees and supervisors must contact the Nurse Duran at (575) 627-2779. 
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When can an employee be suspected or confirmed to have COVID-19 return to 
work? 

 
The latest guidance from CDC states an employee can return to work after these three 
conditions have been met: 

 
● The employee has had no fever for at least 72 hours (that is, 3 full days of no 

fever without the use medicine that reduces fevers), 
AND 

● respiratory symptoms have improved (for example, cough or shortness of breath 
have improved), 
AND 

● at least 10 days have passed since their symptoms first appeared and/or they 
were diagnosed by a healthcare provider. 

 
What if an employee has a household member that is positive for COVID-19? 

 
If a member of a household tests positive, other members of the household should 
self-quarantine until 14 days after the person has recovered, and should consider 
themselves positive if they develop symptoms. Employees must contact the Jessica 
Mendez at 2523 (jmendez@risd.k12.nm.us) immediately to initiate appropriate 
leave procedure. Anyone who tests positive or is in contact with someone who 
tested positive should NOT go to work. 

 
What is the guidance on wearing masks? 

 
● Masks must be worn in common areas like workrooms, reception areas, break 

rooms, and public restrooms. 
● Masks must be worn in face to face meetings. 
● Working alone in an office area does not require wearing a mask unless social 

distancing cannot be sustained when a co-worker comes to visit. 
● Masks must be worn anywhere in the workplace where social distancing cannot 

be sustained or where multiple employees spend time. 
 

What is the procedure for staff members returning from travel? 
 

● In accordance with current CDC travel guidance, all employees who have traveled 
internationally or out of state are required to quarantine for 14 days prior to returning to 
work. 
 
 
 
 
 
 
 



44 | P a g e   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Instruction 
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Virtual Learning 
Virtual learning means students have all online classes using Apex as their learning 
platform.  There is no live instruction in Apex.  There is no "teacher" in Apex.  Students 
complete learning modules at their own pace.  Virtual learning is good for students who 
are independent learners, who need a flexible schedule, who like to work at their own 
pace, and who have support at home.   When the Public Education Department allows 
students to return to in-person instruction this semester, virtual learners will not return to 
the building.  Apex grades are based on completion, so families must commit to the full 
semester with virtual learning.  Students who choose virtual learning must have reliable 
internet access. 
 
Remote Learning 
Remote learning means students have classes with BMS teachers using Canvas as 
their learning platform.  Remote learners are at home online all week.  Teachers will 
post recorded versions of instruction.  Students complete assignments on the schedule 
set by their BMS teachers using teacher-created lessons as well as Reading Plus, iLit, 
Moby Max, Apex, Khan Academy, Brain Pop, StemScopes, and others.  Remote 
learning is good for students who need live or recorded instruction, a strict schedule, 
and interaction with other students.   Remote learners can complete their work on paper 
packets picked up and returned to the school each week if internet access is a problem.  
Because teachers are teaching in-person classes to hybrid learners, live Zoom 
instruction will not be available to remote learners on the same schedule as in the Fall 
2020 semester. 
 
Hybrid Learning 
Hybrid learning means students have classes with BMS teachers using Canvas at home 
2 days per week and live instruction on campus 2 days per week.  Students with last 
names A-L attend school on campus on Mondays and Tuesdays.  Students with last 
names M-Z attend school on campus on Thursdays and Fridays.  The days that hybrid 
learners are at home, they work on assignments given them by their teachers through 
Canvas.   

In hybrid learning, students are assigned to a room where they will remain all day.  Math, 
language arts, science, and social studies teachers will come to the room to provide direct 
instruction.  Students may receive direct in-person instruction from a teacher other than the one 
on their schedule in Power School.   
 

Teachers will rotate between the classes to maintain consistent groupings of 
students and to minimize virus spread in the school. 

● Electives teachers will rotate through classes.  Students will participate in 
elective assignments and activities during in-person instruction regardless of 
whether they have that elective on their schedule in Power School. 

● At this time, students are not allowed to play a musical instrument that involves 
the mouth or sing while at school.  During music time, choir and band teachers 
will find alternate ways to teach students. 
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Schedule 
 

7:45-8:00- Breakfast in Classrooms 
8:00-9:10- 1st Period (70 Minutes) 
9:10-9:20- Mask Break for Team A 
9:20-10:30- 2nd Period (70 Minutes) 
10:30-10:40- Mask Break for Team B 
10:40-11:00- 3rd Period for 6th Grade (20 Minutes) 
11:00-11:40- Lunch/Recess for 6th Grade (40 Minutes) 
10:40-11:50- 3rd Period for 7/8th (70 Minutes) 
11:50-12:30- Lunch/Recess for 7th Grade (40 Minutes) 
11:50-12:30- 4th Period for 8th Grade (40 Minutes) 
12:30-1:10- Lunch/Recess for 8th Grade (40 Minutes) 
1:10-1:40- 4th Period for 8th Grade (30 Minutes) 
11:40-12:30- 3rd Period for 6th Grade (50 Minutes) 
12:30-1:40- 4th Period for 6/7th (70 Minutes) 
1:40-1:50- Mask Break if Needed (10 Minutes)  
1:50-3:00- 5th Period for all Grades (70 Minutes) 
 
Student Conduct 
Students must follow all COVID-safe practices, including mask wearing and social 
distancing.  Students who fail to follow COVID-safe practices will be sent home 
immediately.   
 
Cell Phones 
Use of Electronic Devices in violation of Policy IMH and this regulation shall result in the 
confiscation of the Electronic Device.  After the first offense, the student may recover the 
Electronic Device from the school's administration office at the end of the school day.  After the 
second offense, the student's parent/guardian shall be notified that the student has twice 
violated Policy IMH and this regulation and that the parent/guardian must recover the Electronic 
Device from the school's administration office.  After the third offense, the Electronic Device will 
be confiscated for the remainder of the school year, after which time the student's 
parent/guardian must recover the confiscated Electronic Device.   
 
Failure to recover the Electronic Device, within 5 days of the last official class day of the school 
calendar year, will result in destruction.  A student who violates Policy IMH and this regulation 
more than two (2) times during the school year also shall be subject to discipline.  
 
The District shall not be liable or responsible for the loss, damage or misuse of any Electronic 
Device confiscated from a student at school or during a school-sponsored event. 
 
Bus Service 
School bus service is provided as free transportation to and from school for all students.  
However, any misbehavior violation of safety regulation on the bus or at the bus stops can result 
in this service being denied a student.  We are committed to help the bus contractors and 
drivers eliminate inappropriate and unsafe behaviors on the buses.  Parents will be contacted 
upon receipt of any conduct referrals from the bus drivers and the consequences are based on 
School Board Policy.  No student will be allowed to ride an unassigned bus without a written 
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note from parents and a bus pass from the office.   
 
First referral-one week suspension from bus 
Second referral-two week suspension from bus 
Third referral-suspension until the end of the semester 

 
If you have any questions, call the following:  North of Berrendo Road 622-9269 and South of 
Berrendo Road 625-9122.   
 
Attendance 
Poor attendance severely detracts from students’ ability to be academically successful.  When 
the situation does make missing school necessary, it is imperative that the school be notified 
with dates and reason.  Parents should contact the school on the day of the absence at 627-
2775.  If they cannot call, the student must bring a note that explains the absence upon their 
return to school. Absences recorded in the computer cannot be changed after 24 hours of the 
absence.    

 
Administration will monitor student attendance daily.  Parent contacts will begin with the third 
unverified absence, and meetings and attendance contracts are initiated at this time.  We will 
follow RISD Board Policy regarding absences.   
 
Try to schedule medical, dental, or other such appointments for after school hours.  If a student 
needs to be checked in/out during school hours, you must come into the office and sign the 
student in/out of school.  STUDENTS WILL ONLY BE RELEASED TO THOSE LISTED ON 
THEIR SCHOOL INFORMATION CARD AND WHEN PROPERLY SIGNED OUT OF THE 
OFFICE.  The contacts you list as emergency contacts with permission to pick up your child 
must be over the age of 18.  Please contact the office if you need to update contacts. We legally 
cannot release students without permission from parents/guardians. 
 
Students are expected to arrive to school on time and begin the daily routine promptly.  For 
morning tardiness, students must be signed in by parent(s)/guardians.  Students who arrive after 
the tardy bell first period, need a pass to enter the classroom. Students tardy during the day will 
be issued a minor infraction and the discipline policy will be followed. The first tardy during the 
day will result in the teacher reminding students to get to class on time.  The second tardy 
during the day will result in one lunch detention.  The third tardy during the day will result in two 
lunch detentions. The fourth tardy during the day will result in after school detention.  If a student 
continues to accumulate tardies student conferences, parent conferences and detentions will be 
held as this will be considered defiance.   
 
Grading 

 The grading system for middle school is as follows: 
  100 – 90 = A  4 points 
  89 – 80 = B  3 points 
  79 – 70 = C  2 points 
  69 – 60 = D  1 points 
  59 – 00 = F  0 points 
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Make-up Work 
It is the responsibility of the student (and parent) to secure the make-up work and return the 
completed work to school. Students who have absences must assume the responsibility of 
seeing their teachers on their first day back at school about work missed.  Please do not request 
homework through the office until your student has been absent at least three days.  When 
students are absent for a planned school event, assignments may be due the day before the 
event. 
 
Lost and Found 
All lost and found items should be turned into the office.  The school is not responsible for lost 
and/or stolen property. Students should put their names on all items brought to school.   

 
Extracurricular and co-curricular activities 
Students may not participate or try-out for a sport without a complete physical, concussion test, 
and proof of insurance.  All student athletes will travel to the contest with the team.  The coach 
may release the student to his/her parent or guardian at the contest site, after the contest, upon 
visual contact with the parent or guardian only.  Students will not be released to anyone else for 
a ride home. 
 
Students must maintain a minimum 2.0 GPA and have no Fs in any classes at semester.  
Please refer to nmact.org for more information on eligibility. 

 
There are other clubs/organizations we encourage students to participate in as well.  The 
beginning dates and times of clubs and organizations will be announced during daily 
announcements as we begin the new school year.  Also, information may be obtained through 
sponsors of each club or organization. 

 
Classroom Conduct 
There will be no food, gum, or drinks, except water, allowed in the classrooms.  Students should 
be prepared for class including supplies.  When students enter the classroom, they should sit in 
assigned seat.  The school provides planners for students.  Students should copy the daily 
assignments into the planner. Students will also use the planner as the hall pass.  If a student 
loses the planner, there will be a $1.00 charge for the replacement.  Students are expected to 
follow that classroom teacher’s rules/procedures.   

 
Cafeteria Conduct 
Students are to walk into the cafeteria and form single file lines.  After getting their food, they 
need to sit.  Students are to clean up after themselves.  Garbage cans are located throughout 
the cafeteria.  Students are to stay seated and visit quietly until they are dismissed.  Students 
may bring a lunch from home, but food cannot be delivered to a student during the school day.  

 
Campus Conduct 
This is not intended to be a complete listing of school rules.  Students are responsible for the 
information in this booklet as well as the Board Policy.  School discipline procedures are 
followed for inappropriate conduct.  
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 School is not an appropriate place for displays of affections.  Kissing, 
caressing, holding hands, etc. will not be allowed. 

 Students may not sell items at school. 
 All electronic devices and cell phones need to be turned off and put away 

as stated in Board Policy.  
 Stealing or receiving stolen goods will result in suspension plus restitution of 

stolen merchandise. 
 Students should not have anything at school that could be used as a 

weapon. 
 Students should not have in their possession any tobacco products, 

matches, lighters, e-cigs, vapes, etc. at school or any school activity. 
 Vulgar, obscene and/or profane language or gestures will not be tolerated. 
 Fighting is viewed as a very serious matter and may result in suspension for 

the parties involved. 
 Use of /possession of/and/or distribution of drugs or alcohol at school will 

result in long term suspension for the first offense.  The administration may 
also refer the student to law enforcement officers on such occasion if 
deemed necessary. 

 Vandalism of school property will result in payment of restitution and may 
incur additional consequences. 

 
Discipline System 

  
Minor Infractions 
The purpose of a minor infraction is to inform a parent/guardian of a violation of school 
rules, usually in the classroom, that are of a minor offense.  The following is the process 
and consequences for a minor infraction. 

 First offense-verbal warning 
 Second offense-lunch detention and phone call home 
 Third offense-after school detentions 
 Fourth offense-Major referral and student goes to the office.  Administration will 

contact parents/guardians and in-school or out of school suspension will be 
assigned.  

 
Major Infractions 
If a situation is considered severe enough by the teacher (usually fights, drugs, weapons, 
harm to self or others, etc.) to warrant immediate attention, a discipline referral will be 
entered in Educator’s Handbook by the teacher.  The student will be sent to the Assistant 
Principal or Principal with the referral.  The Assistant Principal/Principal will determine the 
consequences based on Board Policy.   
 
The goal of the disciplinary process is to assist in correcting behavior and creating a safe 
environment for students to learn and staff to facilitate the learning process.  Consistent 
rules and consequences for inappropriate behavior help in eliminating 
unacceptable behavior.  Our goal should always focus on student learning to 
include appropriate behaviors in a school environment that allow for maximization 
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of instructional time for all students. 
 
Dress Code 
Berrendo Middle School has waived the uniform requirement for the Spring 2021 
semester.  Students may wear uniform shirts if they choose.  If they need to purchase 
shirts, they can get an order form from their teacher.  Payment must be in correct change 
or check. 
  

1. Pants:  Plain denim, black, gray, light tan jeans or light tan or black uniform pants, capris 
pants of same colors for girls (mid-calf length), or shorts of same colors with no design on 
the legs.  There will be no tears, holes, or frays.  There will be no leggings or pants of 
stretchy materials, such as lycra or spandex (no jeggings).  Pants must not be more than 
one size larger for growth.  Pants may not be frayed or torn at the bottom.  Pants may 
not bag nor sag.  Shorts are to be finger-tip length.   
 

2. Students do not have to wear a belt.  In the event that students decide to wear a belt, 
the belt must be appropriate length and linked in the belt loops at all times.  If students 
cannot keep their pants up, they will be asked to wear a belt. 

 
3. Uniform shirts: BMS t-shirts are crew-neck, factory hemmed, and have no alterations.  

Colors are black, grey, gold, and white and must have an approved BMS screen print 
on them.  T-shirts are sold at school.  Shirts are not required to be tucked in unless they 
are excessive in length.  (will not be longer than back pockets on a standard pair of 
jeans or uniform pants)  The t-shirt should be hip length and cover midriff front and back 
when sitting or standing.  Shirts will not be tied up or tucked in the back pocket.  They 
are to be worn straight down or tucked in the pants.  Sleeves may not be rolled up to 
the shoulder. Long sleeve t-shirts and sweatshirts are also sold at school. 

 
4. Non-uniform shirts:  Shirts must cover the midriff area.  Students may not wear 

sleeveless shirts or tank tops.  Shirts should not have vulgar, offensive, or drug or 
alcohol related shirts. 

 
5. Backpacks are not allowed.   

 
6. Hoop ear-rings larger than 2 inches will not be allowed (for safety reasons). No facial 

jewelry is allowed. If you have facial piercing, you need to have a clear plastic retainer.  
 
7. No house shoes, slippers, or slider shoes are allowed.   

 
8. Pajamas and slippers are not acceptable for school. 

  
9. All clothing will be clean and in good repair.   

 
10.  Clothing promoting alcohol, drugs, tobacco, obscene language, sexual activities, or  

gang affiliation is not acceptable for school.  (No “homie”, “snowman”  “laugh now-cry 
later” shirts, etc.)  Shirts that say “in memory of…” are not to be worn on campus. 
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11.  Sheer and other see-through materials, or layers of see-through material such as 
mesh, are not acceptable for school.  

 
12.  Underwear is just that and to be worn under other clothing and not to be visible. 

 
13.  Clothing should fit properly.  Clothing may be worn a maximum of one size larger to 

allow for growth, shrinkage, etc. Oversize clothing should not be worn at school or 
school activities. 

 
14.  Chains, such as wallet chains, are not to be visible. 

 
15.  All shirts and dresses must have sleeves. 

 
16.  Shorts and skirts will extend past the fingertips when the arms are fully extended. 

 
17.  Jackets will not be worn to cover dress code violations. 

 
18.  Hats and other types of headgear, sunglasses and gloves are to be removed and put 

away when students enter the building.    
 

19.  Body piercing jewelry, such as nose rings, eyebrow rings, lip rings, etc. is prohibited on 
campus at any time.  Students are welcome to wear a clear plastic retainer only.  
Tongue rings are not to be displayed. 

 
 
 
 


